Instructions for Employees Only

Getting Started with Skyward Employee Access (Payroll)

The Employee Access application allows the employee to review their personal information,
payroll, tax and contract information.

Login In P
e Go to www.emsisd.com s/x/vw ARD
e Select Employees Tab Fae s oo 150
e Click Skyward, and then select the link for Employee Access
e Enter your Login ID and password
To View Check History
e Select Employee Information ‘ _ vphay:c:l — o
° Choose Pa.er” / Check Estim;tcr €
e Select Check History to display a list of checks Calendar Yearto-Date @
e Select the check date - Fiscal VeartoDate =
. [ W2 Information o
o C“Ck the ShOW Ch eCk button Check W4 Information Ln|
e Select printing options
e Print —
~ Payroll
To View W2 Data e it o
. Select Employee Information Calendar Yearto-Date L
u Choose Payro” Fi.scal Year-Tc-Date ‘1_|
= Select W2 Information to view your W2's™———> :ﬂj_j :::g::::::z:] E

ey W2

Select the iear, then click the View W2 button
Select to view your W2 |
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To View Personnel Info

~Employee Information

= Select Employee Information Previous Version of General Information L

n Choose Personal Information ﬁ Personal Information L
Calendar L

Demographic

Employee Info

Address
Personnel

Personnel Info
Lane/Step History

e Select from the menu by clicking on the Prof Development
information you would like to view. =——————3> Assignments

Certifications

e Click on the symbol to expand the details

P TECHNOLOGY

Expand Al Caollapse Al Modify Details (displaying 6 of 61 Wiew Printable Details

» Position Information

» Assignment Information

» Term Information

» Salary Information

» Payroll Information

» Payroll Account Distribution

or Payroll issues, contact:
For Skyward Login issues, contact:
= Priscilla Finch (Professionals & Para’s)
(817) 232-0880, Ext. 2980 = Julia Wolfe, (817) 232-0880, Ext. 2917

Sarah Partain, (817) 232-0880, Ext. 2913
= Len Timmermann (Auxiliary)

(817) 232-0880, Ext. 2979

= Stella Mendoza, Payroll/Benefits Coordinator
(817) 232-0880, Ext. 2953
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